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Equal Opportunities Monitoring Form
(Recruitment)
Glasgow Caledonian University is committed to being an equal opportunities employer. There is no legal obligation to provide the information, and failure to provide it will not affect the selection process. Completing the equality monitoring form allows, among other things, the institution to provide for the needs of its diverse community and ensure that its policies, practices and environment are equitable. The information will not be seen or used by anyone making selection decisions. The data collected are confidential to the institution and will be kept in compliance with the Data Protection Act.

	A Post Details

	Post applied for
	     
	Post Reference
	     


	B Personal Details

	Year of Birth
	     
	Gender
	Male  FORMCHECKBOX 
 

Female  FORMCHECKBOX 



	C Disability

	Disability is recorded on the basis of your own self-assessment.

	1. I do not consider myself disabled
	 FORMCHECKBOX 


	If you do consider yourself to be disabled, please tick the option below that best describes your disability.
	

	2. Mental health condition (such as depression or schizophrenia)
	 FORMCHECKBOX 

	3. Specific learning disability (such as dyslexia or dyspraxia)
	 FORMCHECKBOX 

	4. General learning disability (such as Down's syndrome)
	 FORMCHECKBOX 


	5. Cognitive impairment (such as autistic spectrum disorder or resulting from head injury)
	 FORMCHECKBOX 

	6. Long-standing illness or health condition (such as cancer, diabetes HIV, chronic heart disease, or epilepsy)
	 FORMCHECKBOX 

	7. Physical impairment or mobility issues (such as difficulty using arms or using a wheelchair or crutches)
	 FORMCHECKBOX 


	8. Deaf or serious hearing impairment
	 FORMCHECKBOX 

	9. Blind or serious visual impairment
	 FORMCHECKBOX 

	10. Other type of disability
	 FORMCHECKBOX 



	D Ethnic Group

	The options reflects the 2001 Census of Population ethnicity classifications used throughout the UK and so allows comparative statistics to be derived both within and without the sector. 
What is your ethnic origin? Tick the one most appropriate box to indicate your ethnic origin.

	1. White – British
	 FORMCHECKBOX 

	2. White Scottish
	 FORMCHECKBOX 


	3. Other White background 
	 FORMCHECKBOX 

	4. White – Irish
	 FORMCHECKBOX 


	5. Asian or Asian British – Indian
	 FORMCHECKBOX 

	6. Asian or Asian British – Bangladeshi
	 FORMCHECKBOX 


	7. Chinese
	 FORMCHECKBOX 

	8. Asian or Asian British – Pakistani
	 FORMCHECKBOX 


	9. Black or Black British – African
	 FORMCHECKBOX 

	10. Other Asian background
	 FORMCHECKBOX 


	11. Black or Black British – Caribbean
	 FORMCHECKBOX 

	12. Other Black background
	 FORMCHECKBOX 


	13. Other Mixed background
	 FORMCHECKBOX 

	14. Other Ethnic background
	 FORMCHECKBOX 


	15. Not known
	 FORMCHECKBOX 

	
	


Equal Opportunities Monitoring Form – Guidance

What is monitoring?

Monitoring equal opportunities is the process used to collect, store and analyse data about people’s personal details (for example, sex, disability, race), which can be used to:

· highlight possible inequalities

· investigate the underlying causes of those inequalities

· seek to redress any unfairness or disadvantage.

The university has an equal opportunities policy which, in order to be effective, requires that we know more about the composition of applicants. The questions about gender, disability and ethnicity are asked so that the university can comply with the legal requirements of the Race Relations (Amendment) Act 2000, the Disability Discrimination Act 2005, and the Equality Act 2006.
Disability

Since 2000, there is no legal registration of disability. The definition of disability under the Disability Discrimination Act (1995) is ‘anyone who has a physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities’. A ‘long term’ disability, in relation to this Act, means the disability ‘has lasted/is expected to last at least 12 months (or the rest of the person’s life)’ and is likely to have ‘recurring effects’. 

For more information see the Secretary of State's Revised Guidance on the definition of disability, The Disability Equality Duty (http://www.dotheduty.org/files/DRC_Evidence_Gathering_Guidance.pdf)
Only serious visual impairments are covered by the Disability Discrimination Act (DDA). For example, eyesight that can be corrected through the use of prescription lenses is not covered by the DDA; neither is a simple inability to distinguish between red and green.

The same logic does not apply to hearing aids. If you need to wear a hearing aid, then you are likely to be covered by the DDA. However, both hearing and visual impairments have to have a substantial adverse effect on the ability to carry out normal day-to-day activities in order for a person to be covered by the DDA.

Ethnic Group
The Council for Racial Equality advises that a ethnic group means ‘a group of people identified by their race, colour, nationality (including citizenship) or national origins’. The categories under this section are the same as those used in the 2001 census. The ‘not known’ category is for those who genuinely do not know their ethnic group, for example possibly someone who has been adopted.

How will this form be used?

The information contained in this form will be treated in complete confidence and access to it will be strictly restricted. It will be used to monitor and analyse equality and diversity in the recruitment process. The statistical information will be invaluable in reviewing equal opportunities policies as mentioned above (under ‘What is Monitoring?’). None of this information will be used in a way in the recruitment process.
Further information

Applicants should fill out all sections of the form. Further help or clarification can be sought from the Equality and Diversity Adviser at A.Lui@gcal.ac.uk

