William Scott Harkey
114 Fernwood Circle
Victoria, Texas 77901
1 (361) 652-5651
williamscottharkey@yahoo.com


San Jacinto College
8060 Spencer Highway
Pasadena, TX 77505

October 8, 2012
To the Human Resources of the San Jacinto College:

I am applying for the English instructor position announced on your website.  I completed my bachelor’s degree in English in December of 2004 and my master’s degree in interdisciplinary studies, with a concentration in English, in May of 2007.  Both of my degrees were awarded by the University of Houston-Victoria.  Additionally, to further advance my education, I completed three more credit hours of graduate English studies with the University of Houston-Victoria and nine more credit hours of graduate English studies with the University of Houston, in Houston, Texas.

During my studies, I had the privilege of becoming a published writer through my involvement as a peer writing tutor for the UHV Academic Center and as a contributor to the UHV publication The Flame.  I was also a research assistant to Dr. Jeffery Di Leo during the organization and writing of his work From Socrates to Cinema, a textbook introducing philosophy through film.  Additionally, on select issues, I acted as an editorial assistant for the UHV publication symplokē, a journal of contemporary critical theory.  At the close of my graduate studies, I was awarded the University of Houston-Victoria’s 2006-2007 Most Outstanding Graduate Student in Arts and Sciences.

After graduate school, I began teaching English and technical writing classes—five years at a high school level and, now, over five years at a university level.  For excellence in teaching for the Cuero High School, I was granted the honorary bell award for two consecutive years.  In terms of my experience teaching secondary school, for the Cuero High School, I taught freshman and senior English, and for the Aransas Pass High School, I taught freshman and senior English along with communication applications.  Currently, I am an instructor for the University of Houston-Victoria and for the Victoria College, teaching Business and Professional Writing, Freshman Composition, Freshman Literature and Research, and British Literature—online and face-to-face.

Through my years of observing and implementing teaching and instruction, both online and face to face, I have grown wholly accustomed to the skills of effective instruction, conflict resolution, multitasking, and the importance of ensuring critical thinking.  These skills, along with my knowledge of pedagogical strategy, were further enlightened through various leadership and teaching courses I attended through the Region III continuing education program.  Additionally, through my experience as a contributor to The Flame and my time as a tutor and editor, I have gained strong organizational, written, and verbal communications skills—with the ability to work both independently and collectively and take initiative on tasks and projects.  Lastly, throughout my entire work history, I’ve gained superlative administrative skills: supervising and training; researching and developing best practices; tracking and maintaining budgets; and planning and meeting objectives.

[bookmark: _GoBack]Though a résumé is a valuable resource in gaining insight about me as a job candidate, it cannot replace the benefit of a face-to-face, phone, or Skype interview. To that end, I would like to speak with you in order to discuss this position in greater detail as soon as you may be available.  I can be reached by phone at 361-652-5651 or by email at williamscottharkey@yahoo.com.  I appreciate your time in reading this letter, and I hope to speak with you soon.  

Sincerely,

William Scott Harkey
Attached: résumé 
